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Dear Parents,
Thank you for choosing to send your child to Elm tree pre-school 
Opening hours
Monday 9am – 12pm
Tuesday 9am – 12pm morning only  12pm – 3pm afternoon only or 9am – 3pm all day session
Wednesday 9am – 12pm morning only  12pm – 3pm afternoon only or 9am – 3pm all day session
Thursday 9am – 12pm morning only  12pm – 3pm afternoon only or 9am – 3pm all day session
Friday 9am – 12pm
Fees
[bookmark: _Hlk211243473]For 3 & 4 year olds each session is £20.00 (morning or afternoon) or £40.00 (for all day sessions) for parents who do not qualify for early years funding. A child is able to claim funding after the term they turn 3years old unless your child is entitled to FEET funding. (please ask if you think you may be entitled to this).
We offer 30hours if your child is eligible, it is the parents responsibility to apply for the code required to claim this funding each term. (we are only open for 24 of the 30 hours)
For 2 year olds each session is £25.00 (morning or afternoon) or £50.00 (for all day sessions) for parents who do not qualify for early years funding.
We also offer the 2year old funding for children from 2years 6months, you will need an eligibility code to claim this funding. 
Funding is claimed via surrey county council’s portal by us this includes a claim for pupil premium.
You will receive a form to fill in.
For all funded children we ask for a voluntary donation of £25.00 per term towards resources and Boogie beats no other monies are requested. 
Term Dates  2025 – 2026
Autumn term           Monday 8th September until Friday 19th December 2025                                                          Half term                Monday 27th October – Friday 31st October
Spring term             Monday 5th January until Friday 27th March 2026                                                                      Half term                Monday 16th February – Fridy 20th February                                                                         Easter holidays       Monday 30th March – Friday 10th April  
Summer term         Monday 13th April until Friday 17th July                                                                              Half term                Monday 25th May – Friday 29th May                                                                                    Closed                     Monday 4th May – Bank holiday                                     
Starter pack 
You will receive a number of forms (listed below) to fill in. Please can you complete and return these before your child’s first morning at pre-school.
· Registration Document
· All about me (whilst this form is from the child’s voice, it would be helpful to have the actual information) 
These documents will be given on your first day or for the invoice within the first week.
· Declaration of Attendance form / Registration Documents (Surrey funding)
· Payment Invoice (if not receiving free entitlement funding)
If your child attends another setting or childminder, please let us know as it is a statuary requirement for us to share information with other settings regarding the Early Years and Education Learning Journey to support you child. Forms will be issued if this is the case for permission to share information with them.
Holidays  Please inform us of any intended holidays planned outside of term dates so we can put it in the diary.  
Sickness
If your child is unwell you must inform us before 9.00 am on the first morning and advise when your child will possibly return.
If your child has sickness or diarrhoea they must stay at home for 48hours after the last episode.
If your child needs Calpol before attending preschool they are probably not well enough to attend.
Medication 
Please inform me if you child needs medication whilst they are at pre-school, we have forms for permission to administer medication which you will need to complete and sign. 
Snack  
We have  snack during the morning between 10.15am and 10.45am.
Children will be offered milk or water provided by us. If your child would like to bring in a prepared tub of fruit or vegetables for snack this is great, please ensure it is named.
Please inform me if your child has any food allergies, so we can ensure we make provisions and all staff can be made aware. 
Lunch
If your child is at preschool for lunch you will need to bring a packed lunch with you, please ensure your child will eat what is provided and make it as healthy as possible! Lunch is between 12.30pm and 1.15pm your child will be expected to stay at the table whilst we have lunch. No peanuts or peanut butter please.
Things your child will need
This is a list of items your child will need every day whilst at pre-school, Please ensure all items are named 
· A bag for your child’s belongings (we will provide the bag) in the bag they need a spare set of clothes to be left at the setting.
· Wellington boots to leave at the setting, children must have indoor shoes at preschool
· Waterproof coat (we play outside even if it rains!)
· Hats and gloves (when cold)
· Sun hat and sun block or cream (this should be applied before coming to pre-school)
· Pull ups and wipes if necessary
· A water bottle and snack 
· A lunch box if they are here all day or for the afternoon session.

Your child’s clothes may get dirty, so we advise that you do not put them in their best clothes, and for personal toileting purposes elastic waists (joggers or leggings) are best. Reminder Please name the clothes they wear to pre-school too.
SHOES 
These need to be Velcro or slip on shoes, your child should only wear lace up shoes if they are able to tie them themselves!!
Settling in
Children will come on their first day and we will see how they settle! If they need shorter sessions to start we will discuss this with you. You can come into the hall with your child for the first week. 
Key Person
Your child will be allocated a Key person after a settling in period of two weeks, this gives the staff and children time to get to know each other and allocate a best fit for everyone. 
Observation and Assessments
We use an online learning journal called Tapestry you will need to download an app for this.
Kind regards
Hazel - Manager 
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